FACULTY OF APPLIED SCIENCES
DEPARTMENT OF TOURISM AND HOTEL MANAGEMENT

STAJ BASVURU FORMU / INTERNSHIP APPLICATION FORM

(THM 300/ THM 310)

ADI ve SOYADI/ NAME & SURNAME :
v x " Resim
OGRENCI NO / STUDENT ID : (Photo)
CEP TELEFONU / MOBILE PHONE

EV TELEFONU f HOME PHONE

E-POSTA / E-MAIL : @ug.bilkent.edu.tr
Duyurular éncelikle e-mail yoluyla yapilacagindan liitfen buradaki adresi siirekli kontrol ediniz. Since
announcements will be made mainly by e-mail, please check this e-mail frequently.

ADRES / ADDRESS :
Buraya ailenize ulagabilecegdimiz adresi yaziniz. Please write your family home address here.

GPA (son donem / last semester) : CGPA (son dénem / last semester) :
STAJ/INTERNSHIP : O THM 300 Summer Internship [ THM 310 Semester Internship

STAJINIZI YAPMAK iSTEDIGINiZ AKADEMIK DONEMi LUTFEN BELIRTINIZ / PLEASE INDICATE
YOUR PREFERED ACADEMIC TERM TO CONDUCT YOUR INTERNSHIP

O Guz/Fall O Bahar/ Spring O Yaz/ Summer

Akademik Y1l / Academic Year: ....... cereerienn

STAJINIZI YAPMAK ISTEDIGINiZ SEHRI LUTFEN BELIRTINIZ / PLEASE INDICATE THE CITY
YOU PREFER TO CONDUCT YOUR INTERNSHIP

A) TURKIYE'DE / IN TURKEY
OAnkara Oistanbul Oizmir COAntalya
O Diger Belirtiniz / Other Please SPeCify : ......cceeiiiieeeiiiiciiie et
Yaz stajlari igin sahil bolgelerini de tercih edebilirsiniz. Cesme, Kemer, Bodrum gibi / For summer
training, you may also prefer resort destinations, such as Cesme, Kemer, Bodrum.

B) YURTDISI/ ABROAD : ...
Yurtdisinda staj yapmak isteyen ogrenciler, gidemedikleri durumda Tlrkiye'de nerede staj yapmak
istediklerini yazmak durumundadir / In case students could not conduct training abroad, they still need to
indicate a city of preference in Turkey.

ISLETME TURU / TYPE OF ESTABLISHMENT
O Otel / Hotel [ Acenta / Travel Ageny [ Havayollari / Airline
O Diger Belirtiniz / Other SPeCify ......cveeieeeiiieiieiee e

Uygulamal Bilimler Fakiiltesi Turizm ve Otel igletmeciligi Bsliimi'niin http://thm.bilkent.edu.tr/programs/undergraduate/internships/
adresinde yeralan “Staj llke ve Kurallar”m okudum; stajm siiresince bu kurallar cergevesinde hareket etmeyi ve
http://thm.bilkent.edu.tr/announcements/ adresinde yayinlanacak duyurulari takip etmeyi ve bu duyurularda belirtilen gérevleri yerine
getirmeyi kabul ediyorum.

| have read the “Internship Rules and Regulations” of the Faculty of Applied Sciences, Department of Tourism and Hotel Management
announced at http://thm.bilkent.edu.tr/programs/undergraduate/internships/; | accept to comply with those rules during my internship
and follow the announcements at http://thm.bilkent.edu.tr/announcements/ and fulfill the duties mentioned there.

O Kigisel Verilerin Korunmasi Kanunu Hakkinda Bilgilendirme: “Kigisel Verilerin Korunmasi Kanunu hakkindaki ekte ve
hitps:/iw3.bilkent.edu.tr/wwwi/kisisel-verilerin-korunmasi-kanunu-aydinlatma-metni sayfasinda yer alan aydinlatma metnini okumus
olup, isbu belge/form ile vermis oldugum kisisel verilerimin; belge/formun verilmesini gerektiren amaglar ile aydinlatma metni ve ilgili
mevzuatta yer alan hususlarla sinirli olmak ilizere iglenmesini ve aktariimasini kabul ediyorum.”

[ clarrification Text on the Personal Data Protection Law: "I have read the accompanying clarification text on the Law on the
Protection of Personal Data provided at the attachment and on the following page https://w3.bilkent.edu.tr/bilkent/clarification-text-on-
the-personal-data-protection-law and | agree that my personal data provided by this document/form should be processed and
transferred for the purposes requiring the issuance of this document/form, as well as for the purposes contained in the clarification text
mentioned above and the relevant legislation.”

TARIH / DATE:

IMZA / SIGNATURE:



iHSAN DOGR.AIVIACI BiLKENT UNIVERSITESI
KiSISEL VERILERIN KORUNMASI KANUNU AYDINLATMA METNi

Kisisel verilerin islenmesinde basta 6zel hayatin gizliligi olmak iizere kisilerin temel hak ve 6zgtirliiklerini korumak
ve Kisisel verileri isleyen gergek ve tlizel kisilerin yukimliiliikleri ile uyacaklar usul ve esaslar diizenlemek
amaciyla kabul edilen 6698 sayili Kigisel Verilerin Korunmasi Kanunu (KVKK); 7 Nisan 2016 tarihli Resmi
Gazete'de yayimlanms ve ilgili ylirGrlik maddesi uyarinca anilan kanunun 8 inci, 9 uncu, 11 inci, 13 tncii, 14
tncd, 15 inci, 16 nci, 17 nci ve 18 inci maddeleri 07 Ekim 2016 tarihinden itibaren yarirlige girmistir.

KVKK uyarinca veri igleyen ve/veya veri sorumlusu sifatiyla Ihsan Dogramac Bilkent Universitesi olarak; igleme
amaciyla baglantih, sinirli ve élgilii olacak sekilde talep edilen ve/veya Universiteyle paylasiimis olan kisisel
veriler, yine iglenmelerini gerektiren amag gergevesinde islenebilecek ve muhafaza edilebilecek olup kisisel
verilerin glivenligi icin en yiiksek duzeyde 6zen gosteriimektedir.

Kisisel veriler, Universite, yurt ve lojman kayit ve bagvuru formlari, internet siteleri ve e-postalar, mobil
uygulamalar, toplanan formlar ve tutanaklar, tanitim birimi galisanlari, tanitim uygulamalari, saglk raporlari, HES
(Hayat Eve Sigar) kodlari, YOKSIS gibi sistemler, tniversite ve ders yénetim sistemleri, uzaktan iletisim
platformlari, egitim yazilimi platformlar, sézlesmeler, bagvurular, teklifler, ses ve gériintii kayitlari, yurt igi ve yurt
dig egitim kurumlanyla yapilan akademik gerekliliklerden kaynaklanan paylasimlar, internet sitesi ziyaretlerinde
bilgisayarlarda kullanilan gerezler (cookies) ve benzeri kanallarla, grenci igleri ve kayit birimleri ile diger
calisanlar, idari ve akademik birimler, sekretarya, resepsiyon, gtivenlik birimleri, tniversitenin yurtici ve yurtdis
okul ve program ortaklari ile hizmet aldi§) firmalar araciligiyla sozlii, yazili veya elektronik ortamda Kanunun 5. ve
8. maddesinde yer alan isleme sartlarina uygun olarak toplanabilmektedir.

ihsan Dogramaci Bilkent Universitesi olarak kisisel verilerin islenme ve aktariima amaclari ile hukuki sebepleri ise
universite-ogrenci iligkilerinin yuritilebilmesi, iletisim bilgilerinin glincellenebilmesi, 6grencilerin ve 6grenci
yakinlarinin kayitlarinin sistemde agilabilmesi ve takibi, egitim, burs ve is olanaklarinin bildirilebilmesi ve
degerlendirilebilmesi, yasal ve sézlesmesel yikimluliklerin yerine getirilebilmesi, tiim hizmetlerin verilebilmesi,
kayit ve sonraki islemlerin yiritiilebilmesi, faturalandirma iglemleri de dahil mali yukimliliklerin yerine
getirilebilmesi, ilgili birimlerin gerekli kisilerle iletisime gegebilmesini, duyuru yapilabilmesi ve genel olarak
memnuniyetin saglanabilmesi, mezun iligkilerinin ytritilebilmesi, ilgililerin begeni, aliskanlik ve taleplerine gore
ihtiyaglarinin belirlenebilmesi, Gniversitenin ve ilgililerin gtivenliginin saglanabilmesi, kamu saghginin korunmasi,
kurumsal stratejilerin belirlenebilmesi, hizmetlerin mevzuata, sézlesmelere ve teknolojinin gereklerine uygun
sekilde gergeklestirilebilmesi ve gelistirilebilmesi, tanitim faaliyetlerinde bulunulabilmesi, ihtiyaglarnin analiz
edilebilmesi, elektronik veya kadit ortaminda isleme amaci dogrultusunda tim kayit ve belgelerin
diizenlenebilmesi, yurt igi ve yurt digi okul ve tniversiteler ile 6grenci degisim programlari, lisans Usti gibi
akademik gerekliliklerden kaynaklanan paylagimlarin yapilabilmesi, mevzuat, ilgili dizenleyici kurumlar ve diger
otoritelerce 6ngdériilen bilgi saklama, raporlama, bilgilendirme yiikimliliklerinin yerine getirilebilmesidir.

Yukarida belirtilen amaglarla, kisisel verilerin aktarilabilecedi kisi veya kuruluglar; YOK, mevzuat hikiimlerinin izin
verdigi ve/veya zorunlu kildidi kurum veya kuruluglar, yurtigi ve yurtdisi okul ve tiniversiteler ile tiniversitenin
program ortaklari, bagh ortakliklar ve/veya dogrudan ya da dolayli istirakleri, Universitenin faaliyetlerini yUrtitmek
uzere sozlegmesel olarak hizmet aldig), isbirligi yaptigi kisi ve kuruluglar, iniversite birimleri ile her turli kigisel
verilerin muhafazasi, yetkisiz erigimlerin 6nlenmesi ve hukuka aykiri olarak iglenmelerini énlemek gibi veri
guvenligi tedbirlerinin alinmasinda sorumlu olan tgiined kisilerdir.

KVKK'nun 10, 11 ve ilgili diger maddeleri uyarinca, ilgili kisiler, Insan Dogramaci Bilkent Universitesi ile her
zaman iletisime gegehilir; islenen kigisel verilerine erisme, veri iglemeye iligkin bilgi talep etme, kisisel verilerin
iglenme amacini ve bunlarin amacina uygun kullanilip kullaniimadigini 6grenme, yurt iginde veya yurt disinda
kisisel verilerin aktarildii Gglincl kigileri bilme, kisisel verilerin eksik veya yanlg islenmis olmasi halinde bunlarin
duzeltimesini isteme, ilgili kanun hikiimlerine uygun olarak islenmis olmasina ragmen islenmesini gerektiren
sebeplerin ortadan kalkmasi halinde kigisel verilerin silinmesini veya yok edilmesini talep etme, diizeltme veya
silinme hakkinin kullanildigina iliskin bilginin kisisel verilerin aktarildigi tigiincii kisilere bildirilmesini talep etme,
islenen verilerin miinhasiran otomatik sistemler vasitasiyla analiz edilmesiyle ortaya cikan aleyhe bir sonuca itiraz
etme, kisisel verilerin kanuna aykin olarak igslenmesi sebebiyle zarara ugraniimasi halinde zararin giderimesini
talep etme haklarina sahiptir.



iHSAN DOGRAMACI! BILKENT UNIVERSITY
CLARIFICATION TEXT ON THE PERSONAL DATA PROTECTION LAW

The Personal Data Protection Law No. 6698 (“KVKK") was adopted to protect the fundamental rights and
freedoms of individuals, particularly the privacy of private life, and to regulate the obligations of natural and legal
persons processing personal data and the procedures and principles to be followed. It was published in the
Official Gazette on 7 April 2016 and articles 8, 9, 11, 13, 14, 15, 16, 17 and 18 of the law entered into force on 7
October 2016.

In accordance with KVKK, at Insan Dogramaci Bilkent University (the data processor/controller), personal data
collected and/or shared can be processed and retained, when necessary, in a way relevant with, limited to and
proportionate to the purposes for which they are processed, and maximum care will be taken for the security of
personal data.

As per conditions set in articles 5 and 6 of KVKK, personal data may be collected in verbal, written or electronic
media through channels such as registration and application forms to the university, dormitories or housing unit,
internet websites and e-mails, mobile applications, collected forms, recruitment staff, recruitment applications,
health reports, HES (Life Fits into Home) codes, systems such as YOKSIS (Higher Education Information
System), school and course management systems, remote communication platforms, contracts, applications,
proposals, audio and video recordings, required academic communications with educational institutions in Turkey
and abroad, cookies used by computers to recognize persons in website visits, the Registrar's Office, registry
units and other personnel, administrative and academic units, secretariat, reception and security offices,
university and program partners in Turkey and abroad, and companies which provide services to the university.

The purposes and legal base of processing and transfer of personal data at Ihsan Dogramaci Bilkent University
include, maintaining university—student relations, updating contact information, storing and tracking student and
parent information in systems, announcing and evaluating educational, scholarship and career opportunities,
fulfilling legal and contractual obligations, providing all services, conducting registration and follow-up activities,
fulfilling financial obligations including invoicing, enabling units/departments to contact you, broadcasting
announcements and ensuring satisfaction in general, maintaining alumni relations, determining needs based on
person’s tastes, habits and requests, safeguarding the university's and others’ security, protecting public health,
determining institutional strategies, carrying out and improving services in line with legal provisions and
contractual and technological requirements, undertaking advertising and promotional activities, conducting needs
analysis, administering all paper and documents to facilitate electronic and paper-based processing,
communicating with schools and universities in Turkey and abroad about academic requirements of student
exchange, graduate and similar programs, fulfilling the data storage, reporting and notification obligations as
required by law, regulatory bodies and other authorities.

In line with the purposes listed above, personal data may be transferred to the following persons/institutions:
Council of Higher Education (YOK), institutions and organizations authorized or required by statutory provisions,
national and international schools, universities and program partners, affiliated organizations and/or direct or
indirect subsidiaries, persons and institutions with whom the university cooperates and has contracted for
services, and third parties working with university units for data security measures such as the storage of personal
information, prevention of unauthorized access and prevention of illegal processing of personal data.

Pursuant to articles 10 and 11, as well as other relevant articles of KVKK, persons are entitled to contact Ihsan
Dogramaci Bilkent University at any time, and have the right to: access processed personal data, request
information about the processing of personal data, learn the purpose of the processing of personal data and
whether such data is used for the intended purpose, request information about third parties in the Turkey or
abroad to whom personal data is transferred, request correction of any of personal data which is incomplete or
processed inaccurately, request the deletion or destruction of personal data if the reasons for processing of
personal data cease to exist, even though the data had been processed in compliance with the law and applicable
legal provisions, request notification of third parties to whom personal data was transferred of the use of a
person's right to request the erasure or destruction of personal data, object to the processing of personal data that
is analyzed exclusively by automated systems and leads to an unfavorable consequence for you, and seek
compensation for any damages arising from the unlawful processing of personal data.



